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John Dewey
(October 20, 1859 & June 1, 1952)

John Dewey was an American philosopher, psychologist, and
educational reformer whose thoughts and ideas have been
greatly influential in the United States and around the world.
Dewey is recognized as one of the founders of the
philosophical school of Pragmatism. He is also one of the
founders of functional psychology and was a leading
representative of the progressive movement in U.S. schooli ng
during the first half of the 20th century.

John Dewey was born in Burlington, Vermont, on October 20,
1859. He was a philosopher, teacher, and psychologist,
graduated from John Hopkins University, i n 1884.

He taught at Michigan and Minnesota univers ities between 1884 and 1894. In 1894 he
became Director of the Philosophy, Psychology, and Pedagogy Departments at Chicago
University.

Dewey's educational theories were presented in "My Pedagogic Creed" (1897), The School and
Society (1900), The Child and Curriculum (1902), Democracy and Education (1916) and
Experience and Education (1938).

His recurrent and intertwining themes of education, democracy and communication are
effectively summed up in the following excerpt from the first chapter, "Education as a Necessity
of Life", of his 1916 book, Democracy and Education: An Introduction to the Philosophy of
Education:

"What nutrition and reproduction are to physiological life, education is to social life.
This education consists primarily in transmission t hrough communication.
Communication is a process of sharing experience till it becomes a common possession."

Dewey sustained that education is a vital process of preparation for life. This process and its

objectives are the same and the final goal is to improve democracy through an intelligent

participation of all its members, in activities and interests of the community. For him, a

democratic society geared toward the welfare of the collectivity puts individuals in whole

possession of their faculties, a ttitudes and habits. This was interpreted as a collective point of

Vi ew. This way, he raised a synthesis of educationds |

Regarding the educational method, he emphasized the active aspect before the passive one,
because he considered that knowledge must be the concomitant of action.

Dewey died on June 1, 1952, leaving otheri  mportant contributions, such as: the conciliation of
the interest doctrine with that of effort and the achievement of a better understanding of
education through his analysis of creative thinking.
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Since its foundation in 199 2, John Dewey College (JDC) has
contributed to the development of thousands of successful
professionals that are part of P

John Dewey College is an innovative educational institution
which has been a forerunner creating strat egies and academic
programs that will allow you to develop the necessary
knowledge to deal with the changing and challenging work
environments.

The success of John Dewey College is sustained from the
support of the Board of Regents; a highly competent facu Ity committed to academic excellence,
and an administrative staff equipped to offer the highest level of service, and to meet the
standards established by our Mission.

JDC has developed a modern and innovative academic curriculum which offers studies in
areas; such as, Technology, Administration, Education, Health, Construction, and Automotive
Science, among others.

We welcome you to our house of study. Let us give you a hand and lead your steps through

this exiting educational experience allowing your development as a first class professional. We
know you will feel a great satisfaction and pride to complete your studies and become one of

the thousands of successful graduates that have placed John Dewey College as the institution

of preference.

Always re me mber |, that education is theEXEATIONWITHQUTI Cces s,

OBSTACLES 6 i s our commitment .

Carlos A. Quifiones Alfonso

bor

for

ou



GENERALUNFORMATION

John Dewey College is a nonprofit, private institution of higher education, offering
certificate/diplomas programs and undergraduate degrees (Associate Degree and Bachelor
Degree). It was fou nded in 199 2, as the MDG College , and changed its name to John Dewey
College in August 1993.

Each branch has modern and spacious physical facilities and resources, promoting an ideal

environment for learning; these include classrooms, workshop rooms, Resource Center for

Learning (CRA), studentds center, air conditioning, pa
It also has laboratories equipped with the most advanced technology available, providing the

students mastery of computers and their applications to their study program.

PHILOSOPHY

John Deweyds philosophy of education focuses on the p
involved in direct experi ence with the learning environment and content. We focus our

philosophy on the basic tenants presented in John Dewey®ds three visions r
educational field: Pragmatism, Experiential Learning , and Constructivism.

John Deweyds T h e o r presséxf thatAexpetlience is dhe transactions of living

organisms and their environments presenting a doubl e 1
bring about changes in the environment which impact on the organism, and so on experience

as Ot he clcasieonc creneween doing and undergoingdéd experienc
of f from nature but a means of penetrating continually
believes that we are part of xpeienteiistayqngoingep a@ocess ald n t ouc h
not a passive state.

Dewey ds t hxperimgntalo fearing does not state learning in the sense of information

about a world 6out thereo but |l earning of how acti ol
environment to maintain a dynamic equilibrium of learning as trial and error and from trial

and error to intelligent action.

Thinking can make our choices more intelligent, but we must act in order to see whether the
line of action we choose will bring about coordinated transaction.

JDC teaches that knowledge does not provide us with information (a picture) of real it
suchodf, the world ©6out there6 it concerns the relatior
consequences. Knowledge is a construction , but unlike the mind -world scheme , it is not a

mental construction , but a construction -in-transaction; it is a construction of the world, thus,
knowledge is constructed and real.

MISSION

John Dewey College is a higher education institution that creates and provides a learning
environment suitable for in  tellectual and cultural development for our students bringing
together technology, critical analysis, research, and communication skills. This, with the
purpose to prepare our students to become integrated effectively into a highly competitive and
changin g society and instill in them the basis for their continuous personal, intellectual and
professional development in a context of appreciation for knowledge and professional ethics.



OBJECTIVES

In accordance to its Mission, JDC will:

e Prepare students with  the necessary skills to enable them to effectively compete in the
labor market.

e Offer academic programs that are in demand in the labor market.

e Develop learning methods that emphasis basic skills such as: language, math,
technology, and human behavior.

e Prepare professionals in their specialization, while at the same time, capacitate them
with skills that enable them to analyze, use critical thinking and research, while
developing general cultural principles and an advanced sense of social responsibility.

e Promote in the student the gratification of learning and professional ethics.

ACCREDITATIONS ANOLICENSES

John Dewey College possesses authorization to offer its educational programs from the
following councils:

e Council of General Education of Puerto Rico (CGE) to award diplomas and
certificates at technical and postsecondary level

e Puerto Rico Higher Education Council (CES) to award Associate and Bachelor
Degrees.

e Accrediting Council for Independent Colleges and Schools (ACICS) to award

certificates, diplo mas, associate degrees and bachelor degrees. This council is listed as
a nationally recognized accrediting agency by the United States Department of
Education and recognized by the Council for Higher Education Accreditation.

AFFILIATIONS
The Institution i s affiliated with the following organizations:

e Puerto Rico Manufactures Association (PRMA)

e Camara de Comercio de Puerto Rico

¢ National Association of Student Financial Aid (NASFAA)

e Puerto Rico Association of Student Financial Aid Administrators (PRASFAA)

e Puerto Rican Association of Collegiate Registrars and Admission Officers
(PRACRAO)

e Hispanic Association of Colleges and Universities (HACU)

e Council for Higher Education Accreditation (CHEA)

PUBLICATIONS
The following publications complement th is catalog:

e Student s Regul ations Manual

e Student 6s Handbook on Drugs and Al cohol Abuse
e Consumer Information Handbook for Students

e Al Dia con John Dewey (Spanish newsletter on our website)

e Web site: www.jdc.edu


http://www.jdc.edu/

GOVERNANCE

John Dewey C ollege has been incorporated as a nonprofit organization under the laws of the
State Department of the Commonwealth of Puerto Rico. Its government body is constituted by
a Board of Regents composed of the following members:

Dr. Carlos A Quifiones Alfonso
President

Engineer Wilson Ruiz
1st Vice -president

Carmelo Rodriguez, Esq.
2nd Vice -President

Mayra Vilanova
Secretary

José Alfonso
Treasurer

Ariel Quifiones
Vocal

Aristides Hernandez
Vocal

Dr. Carlos Remedios
Vocal

Engineer Edwin Rodriguez
Vocal

Dr. Héctor Ortiz Valladares
Vocal

Engineer Orlando Soto
Vocal



CENTRALADMINISTRATION

Dr. Carlos A. Quifiones Alfonso, President Ph.D Philosophy and Business Administration, La
Salle University, Louisiana. MA Education, Harvard University, Cambridge Massachusetts. BS
Biology, University of Puerto Rico, Rio Piedras, PR.

Yelitza Feliciano Sanchez, Vice -President of Marketing & Stude nts Affairs MA Education,
Administration & Supervision, University of Phoenix. BA Business Education, University of
Puerto Rico. Ph.D, Inter American University (in progress)

Carmen E. Serrano Acevedo, Director of Curriculum . MA Education -Curriculum, Univ  ersity
of Phoenix, Puerto Rico, BBA Business Administration, University of Puerto Rico, Ed D. (in
process) Education -Curriculum, University of Puerto Rico.

Jaime A. Martir Santiago, Vice -President Finance . BBA Business Administration, University
of Puerto Rico, Bayamon, PR.

Mayra Vilanova Alfonso, Financial Aid Director . Commercial & General Course, Republic of
Columbia School, Rio Piedras.

Glenis 1. Velez Olivencia, Director, Office of Human Resources . JD, Pontifical Catholic
University of Puerto Rico, Pon ce PR; MBA Human Resources, Pontifical Catholic University of
Puerto Rico, Ponce PR; BA, Business Administration, University of Puerto Rico, Mayagiiez, PR

Miguel Angel Rivera, Director, Office Planning, Development and Compliance . MA
Sociology, The American  University, Washington, D.C.; MA Criminal Justice, Inter American
University, San Juan, PR.; BA Political Sciences, University of Puerto Rico, Rio Piedras, PR

Aracelys Lopez, Academic Development Officer . Office Planning, Development and
Compliance BS.Ph, College of Pharmacy Medical Sciences Campus, San Juan PR. BCOP,
(Oncology Pharmacist). R.Ph (Registered Pharmacist)

Agnes Salgado, External Resources Officer, Office Planning, Development and
Compliance . BA Business Administration. EDP College, San Juan, PR

Puggi Vazquez, Institutional Programmer and System Developer . Management Information
System Office. BA Chemistry. Assumption College. Boston, MA

M®I ani e Mor al es Carri - n, tP rCP i B\e Bdcrétarial, A dMetiopolitaa n
University, PR.

Ricardo J. Flores Rivera, Admissions and Marketing Supervisor . BBA Business
Administration, University of Puerto Rico; MA, Marketing, Metropolitan University, PR.

Artemio L. Figue roa Cruz, Marketing and Project Development Assistant . BA,
Administration World Un  iversity, San Juan, PR

David Donate Ortiz, Sports Activities Coordinator . AD, Management & Marketing, PR
Junior College, San Juan, PR

Roberto Ortiz, Institutional Researcher. Office Planning, Development and Compliance.
MA Quantitative Methods. University of Puerto Rico, Rio Piedras, PR.
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JOHN DEWEY COLLEGEHATO REY

PO Box 19538, San Juan, Puerto Rico, 00910 -9538

Web Page: www.jdc.edu
Barbosa Avenue #427 Hato Rey, Puerto Rico

Telephone (787) 753 -0039 Fax (787) 751 -4622

Undergraduate

Business Administration Department Computer Technology Department

Bachelor Degree
Business Administration in Accounting
Office Systems Administration

Associate Degrees

Business Administration in Accounting
Office Systems Administration
Management Information Systems
Sales

Bachelor Degree
Computer Specialist
Associate Degree
Graphic Arts

Health Sciences Departm

Bachelor Degree
Nursing Sciences

ent

Associate Degree
Nursing Sciences
Medical Emergencies
Pharmacy Technician

Education Department

Associate Degree
Preschool Education

Engineering Technology Department

Associate Degree

Environmental Engineering Technology

Civil Engineering Technology in Construction
Electrical Engineering Technology in Computer
Electrical Engineering Technology in Electronics

Certificate/Diploma Programs

Diploma Certificate
Administrative Assistant Advanced Cosmetology
Barbering Child Care

Community Management Technician

Cosmetology

Electricity

Information Technology Specialist

Medical Billing

Refrigeration and Air Conditioning Technician


http://www.jdc.edu/

JOHN DEWEY COLLEGECAROLINA

PO Box 19538, San Juan, Puerto Rico, 00910
Web Page: www.jdc.edu _

-9538

Road #3, Km. 11, Carolina Industrial Park, Lot 7, Carolina, Puerto Rico
Telephone (787) 769 -1515 Fax (787) 769

Undergraduate
Business Administration Department

Associate Degrees

Business Administration in Accounting
Office Systems Administration
Management Information Systems

Certificate/Diploma Programs

Diploma

Administrative Assistant

Automotive Electronics Specialist

Automotive Technician Specialized in Fuel Injection

Automotive Technician Specialized in Motorcycles and Related Vehicles
Barbering

Community Management Technician

Cosmetology

Electricity

Information Technology Specialist

Marine Mechanical Technology Service and Maintenance of Small Vessels
Medical Billing

Plumbing

Practical Nursing

Refrigeration and Air Conditioning Technician

Certificates
Advanced Cosmetology
Child Care

-1979


http://www.jdc.edu/

JOHN DEWEY COLLEGEBAYAMON

PO Box 19538, San Juan, Puerto Rico, 00910 -9538

Web Page: www.jdc.edu
Road #2, Km. 15.9, Corujo Industrial Park, Hato Tejas, Bayamon, Puerto Rico

Telephone (787) 778 -1200 Fax (787) 778 -8451

Undergraduate
Business Administration Department

Associate Degree
Business Administration in Accounting
Office Systems Administration

Certificate/Diploma Programs

Diploma

Administrative Assistant

Automotive Electronics Specialist
Automotive Technician Specialized in Motorcycles and Related Vehicles
Barbering

Community Management Technician
Cosmetology

Electricity

Information Technology  Specialist
Medical Billing

Plumbing

Practical Nursing

Refrigeration and Air Conditioning Technician

Certificate
Advanced Cosmetology
Child Care


http://www.jdc.edu/

JOHN DEWEY COLLEGEFAJARDO

PO Box 19538, San Juan, Puerto Rico, 00910 -9538

Web Page: www.jdc.edu
267 General Valero St. Fajardo, PR

Telephone (787) 860  -1212 Fax (787) 860 -1245

Undergraduate
Business Administration Department

Associate Degree

Business Administration in Accounting
Office Systems Administration
Management Information Systems

Certificate/Diploma Programs

Diploma

Administrative Assistant

Automotive Technician Specialized in Fuel Injection
Barbering

Community Management Technician

Cosmetology

Electricity

Information Technology Specialist

Marine Mechanical Technology Service and Maintenance of Small Vessels
Medical Billing

Plumbing

Practical Nursing

Refrigeration and Air Conditioning Technician

Certificates
Advanced Cosmetology
Child Care

10
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JOHN DEWEY COLLEGEJUANA Di1AZ

PO Box 19538, San Juan, Puerto Rico, 00910
Web Page: www.jdc.edu

-9538

Road 149, Km. 55.9 Parque Industrial Lomas, Juana Diaz, PR.
Telephone: (787) 260 -1033 Fax (787) 260

Undergraduate
Business Administration Department

Associate Degree

Business Administration in Accounting
Office Systems Administration
Management Information Systems

Health Sciences Department

Associate Degree
Nursing Sciences
Pharmacy Technician

Certificate/Diploma Program s

Diploma

Administrative Assistant

Automotive Technician Specialized in Fuel Injection
Automotive Technician Specialized in Motorcycles and Related Vehicles
Barbering

Community Management Technician

Cosmetology

Electricity

Information Technology Specialist

Medical Billing

Plumbing

Practical Nursing

Refrigeration and Air Conditioning Technician

Certificates
Advanced Cosmetology
Child Care

-1039
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JOHN DEWEY COLLEGEARROYO

PO Box 19538, San Juan, Puerto Rico, 00910 -9538

Web Page: www.jdc.edu
Road #3, Km.129.7, Barrio Palmas Arroyo, PR

Telephone (787) 271  -1515 Fax (787) 839 -1283

Certificate/Diploma Programs

Diploma

Administrative Assistant

Automotive Technician Specialized in Motorcycles and Related Vehicles
Barbering

Community Management Technician
Cosmetology

Electricity

Information Technology Specialist

Medical Billing

Plumbing

Practical Nursing

Refrigeration and Air Conditioning Technician

Certificates
Advanced Cosmetology
Child Care

12


http://www.jdc.edu/

JOoHN DEWEY COLLEGEYABUCQA

PO Box 19538, San Juan, Puerto Rico 00910 -9538
Web Page: www.jdc.edu

Road 182 and Catalina Morales Street, Yabucoa, PR

Telephone (787) 266  -1515

Certificate/Diploma Programs

Diploma

Administrative Assistant

Barbering

Cosmetology

Electricity

Information Technology Specialist

Medical Billing

Plumbing

Refrigeration and Air Conditioning Technician

Certificates
Advanced Cosmetology
Child Care

Fax (787) 266

-1510

13
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JOHN DEWEY COLLEGEHATILLO

PO Box 19538, San Juan, Puerto Rico, 00910 -9538

Web Page: www.jdc.edu
Road #2 Km. 86.9 Barrio Pueblo, Hatillo, PR

Telephone (787) 544  -1515 Fax (787) 544 -1520

Certificate/Diploma programs

Diploma

Administrative Assistant

Barbering

Community Management Technician

Cosmetology

Electricity

Information Technology Specialist

Medical Billing

Refrigeration and Air Conditioning Technician

Automotive Technician Specialized in Motorcycles and Related Vehicles

Certificate
Advanced Cosmetology
Child Care

14
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JOHN DEWEY COLLEGEMANATI

PO Box 19538, San Juan, Puerto Rico, 00910

Web Page: www.jdc.edu
Road 604, Km. 49.1 Barrio Tierras Nuevas Salientes

Telephone (787) 854 -3800

Certificate/Diploma programs

Diploma

Administrative Assistant

Barbering

Community Management Technician
Cosmetology

Electricity

Information Technology Specialist
Medical Billing

Refrigeration and Air Conditioning Technician
Practical Nursing

Certificate

Child Care

-9538

, Manati,

PR

15
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ADMISSIONS

OPENDOORINSTITUTION

The Open Door Policy at John Dewey College is a benefit to nontraditional students who want
to continue their studies but are intimidated by the criteria of the traditional admissions
process. A potential stud ent needs only to complete the JDC application and provide evidence
of high school completion.

The simplicity of the application process makes applying easy and the enrol ling admissions
policy allows traditional and non -traditional learners  to submit an application at any time and
begin their postsecondary educations almost immediately.

Who are nontraditional students? Several characteristics help define them. Nontraditional
students generally have delayed enroliment, meaning that they di d not enter postsecondary
education immediately after completing high school. Many of these students are financially
independent, attend school part  -time, and work full -time. Many have dependents other than
their spouses and many are single parents. The y also tend to be the first in their families to
attend college (National Center for Education Statistics, 1996).

By keeping the doors to higher education wide open, JDC has accepted the responsibility for
educating all their students, including those who are not ready to do college -level work. As
part of our curriculum, we offer our students the ability to acquire knowledge, competencies,
skills and the necessary attitude to prepare excellent professionals.

All persons interested in admission to any of ou r programs should fulfill the following
requirements:

UNDERGRADUATEDEGREES

All students of new enroliment to the undergraduate program must:

1. Complete and submit a JDC Admission Application a t the Office of the Registrar.

2. Submit , from an authorized instit ution , evidence of high school completion (i.e. high
school diploma; official transcript; official letter/certification; or evidence of high school
equivalency test [GED]).

All documents must be originals. Photocopies will not be accepted.

Official documents from foreign institutions must be validated by a recognized evaluative
service of foreign credentials.

3. Must present an Immunization Record if less than 21 years of age.
For certain Financial Aid programs , an official transcript will be necessary.

ADDITIONAL REQUIREMENTS FORADMITTED UNDERGRADUATESTUDENTS

All students admitted to undergraduate programs are required to take a Placement Test that
evaluates basic skills in English, Spanish and Mathematics. If any student scores 79% or les S
in any of these tests, he/she is required to take the Remedial Courses offered by the Institution

in the corresponding course(s).

16



This requirement does not apply to:

e Students who have completed basic courses in English, Spanish and Mathematics at
undergr aduate level with a grade point average of C (70%) or more per course.

e All graduates of JDC Certificate/Diploma p rograms that have completed basic courses
in English, Spanish and Mathematics with a grade point average of C (70%) or more per
course.

CERTIFICATEYD IPLOMA

All students of new enrollment to a Certificate/Diploma Program must:

1. Complete and submit a JDC Admission Application.

2. Submit evidence of high school completion from an authorized institution (i.e. high
school diploma; official transcript; o fficial letter/certification; or evidence of high school
equivalency test [GED]).

All documents must be originals. Photocopies will not be accepted.

Official documents from foreign Institutions must be validated by a recognized evaluative
service of fo reign credentials.

3. Present an Immunization Record if less than 21 years of age.

ABILITY TO BENEFIT(ATB)

The applicant who does not meet the admission requirement of having a high school diploma or
General Equivalency Diploma (GED) may be c onsidered for admission to JDC
Certificate/D iploma programs under the program of Ability to Benefit (ATB).

The applicant demonstrates the O0OAbility to Benefitdé t
minimal scores on an independently administered test approved by the United States Secretary
of Education. Meeting the oability to benefitd guidel

enroll at JDC and apply for Federal Financial Aid Assistance provided under Title 1V of the
Higher Education Act.

The requirements for a candidate to participate in the ATB program are the following:

1. Be 18 years old at the time of applying for admission.

2. Submit evidence completion of at least eighth grade (official transcripts  or official school
certification) and confirmation of having been out of school for 6 months or more.

3. Take and pass the Spanish Assessment of Basic Education (SABE).

17



SPECIALREQUIREMENTS FORADMISSION

SPECIALREQUIREMENTS FORHEALTH-RELATED PROGRAMS

All students admitted in Health -related Programs and wish ing to continue enrollment, are
required to submit the following documents before the end of the ir second term of study :

e Evidence of high school completion

e Current Health Certificate from the Puerto Rico Health Department
e Current and official Good Conduc t Certificate .

e Current CPR Certificate

e Evidence of Hepatitis B Vaccination

e Evidence of Influenza Vaccination

All students must comply with any regulations of the Puerto Rico Health Department for
hospital facilities.

SPECIALREQUIREMENTS FOREDUCATION-RELATED PROGRAMS

All students admitted to Education -related Programs and wishing to continue enroliment, are
required to submit the following before the end of the first term:

1. Current Health Certificate from th e Puerto Rico Health Department .
2. Current CPR Certificate .
3. Current and official Good Conduct Certificate

All students must comply with any regulations imposed by the participant Practicum sites.

RESIDENTSTUDENTS

Foreign students that have residence in Puerto Rico must meet all admission requirements.
Also, evidence of academic records and residence status must be submitted. They also qualify
for Title 1V funds.

U.S.DEPARTMENT OFHOMELAND SECURITYREGULATIONS

The U.S. Department of Homeland Security requires international students to en roll in,
maintain, and complete at least 12 semester credit hours during the fall and spring semesters.

Students are not required to attend summer school, although they may enroll for any number

of credit hours desired, provided that number does not exceed the approved maximum. This
maximum may be exceeded, however, by approval from the appropriate Student Services Dean.

If an international student withdraws from a course during the fall or spring semester results

in completion of fewer than 12 hours, the student will be out -of-status except for documented
non -academic reasons. Students must meet with an international student advisor to obtain
approval before withdrawing.

18



| NTERNATIONALSTUDENTS(NON-RESIDENTQ

Foreign international students (non resid ents) that are interested in studying at the Institution

must meet the established requirements of the Immigration and Customs Services of the USA.

The Institution & sdesignated officer will evaluate the following documents : Once these have
been evaluated, the institution will ~ submit electronically the I ~ -20 form to the Student Exchange
Visitor Information System (SEVIS) program.

e The official evidence of studies must be submitted in English or Spanish, properly
authenticated by the appropriate authorities of the country of origin.

e Equivalency of high school education or university degree (s) must be validated by the
Department of Education of Puerto Rico or other authorized agencies.

e Financial Income Verification

Students with a Student Visa must maintain an academic load of a minimum of 12 credits and
inform the institution  every academic, financial and personal status change.

ADULT EXPERIENCEBASED TRANSFERADMISSION FORUNDERGRADUATE
DEGREE
Criteria to be used for transfer admission based on adult experi ence are the following:

e Students must be at least 24 years of age.

e Job experience to be considered must be related to the program of study and has
occurred within the last five years of employment.

e The student must submit an official transcript of an accredited institution to the JDC
Registration Office demonstrating that courses to be transferred were approved with a
grade point average of no less than C (70%).

The 10 year expiration term for trans ferable courses will not apply to these students.

REQUISITES
e Job Experience Certification Letter . Once the student has requested his/her work
experience to be transferred, a Job Experience Certification Letter from the employer

must be completed.
e Evaluation : For each course the student requests transfer consideration, he/she must
complete an oral evaluation, written test, practice application evaluation and others.

e Portfolio : The student must submit a portfolio following the JDC Portfolio Guideline S.
These will instruct the student to the preparation of a work -related portfolio. The
completed portfolio must demonstrate that the knowledge obtained through his or her
work experience is equivalent to the knowledge and skills that would be acquired du ring

the class at the under graduate level. Once the portfolio is submitted, it will be
evaluated by an assigned committee in the area, who will determine if the credits can be
considered for transfer with the presented evidence.

The total credits which ma y be validated as an adult experience -based transfer will not exceed
50% of the total credits towards the selected degree.

The courses transferred will appear in the s t u d e achdenic record without a grade but as
A6 for AppNmyv efdororNodad. Appr ov
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TRANSFERSTUDENT ADMISSION

To be considered as a Transfer Student, he/she must come from an accredited institution of
Higher Education with a minimum of 12 transferable credits that can be validated.

A student, who has approved less than 12 transferab le credits in the institution of origin, will
be classified as applicant coming from high school (new enrollment) . Once admitted, this
student will receive credit for the transferable academic work of the other institution.

TRANSITSTUDENTS

Students who a re currently enrolled at another college or university but who wish to earn

credits at John Dewey College and then transfer back to their home college or university
should obtain a oOper mi s s ihie/mer tinstitutton to ensuredhatfthe com frees m
taken at JDC are appropriate choices for the student , and the student has met the
prerequisite(s) for the course(s).

Students who do not have this form must present a transcript to evidence they have met the
JDC course(s) prerequisite(s).

STUDENT GRADUATED FROMJDCCERTIFICATED IPLOMA PROGRAM

All graduates of JDC Certificate/ Diploma Programs who wish to enroll in another
Certificate/ Diploma program or undergraduate program will be processed as a dnew
admission 4

READMISSIONREQUIREMENTS

Students, who were withdrawn from JDC (Administrative Withdrawal) , because of violations or
infractions to the | nstit utwilloa §galify forrreadmissiond r egul at i ons
UNDERGRADUATE

Interruption of Studies . Any student who has interrupted his/her progr am for two

consecutive trimesters of study at John Dewey College and is interested in continuing his/her
studies at JDC is considered a readmission.

The process will begin with the studentods application

Withdrawals Because of Academic Progress : Students that request readmission and are

Withdrawals because of academic progress, if readmitted, will be classified as a non -regular
student and placed on a probation period. They will not  be eligible to receive Title IV. The
student 6s status will be revised during the following ev

CERTIFICATE/ D IPLOMA PROGRAM

Any student who has interrupted his/her program of study at John Dewey College and is
interested in continuing his/her studies within two years of the interruption is considered a
readmission.  All accumulated academic credits will expire after two years of having
interrupted the programmed courses; therefore, the student is considered a new admission.

Students that request readmission a nd were Withdrawals because of academic progress, (if
readmitted) will be classified as anon  -regular student and placed on a probation period. They
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wilnot be eligible to receive Title | V. The student s st
evalu ation period to qualify for Title IV.
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INSTITUTIONALPOLICIES

NON-DISCRIMINATIONPOLICY

John Dewey College is an i nstitu tion that does not discriminate for race, color, gender, age,
nationality, religion, physical, economic, social condition, disability and any other element
considered under the Equal Educational Opportunities Act, Title IX of the Federal Education
Amendments of 1972, The Americans with Disabilities Act (ADA), Individuals with Disabilities

in Education Act (IDEA) and Section 504 of the Rehabilitation Act of 1973.

STUDENT RIGHT-TO-KNOW ACT

On December 1, 1995, the U.S. Department of Education published regulations governing

implementati o n of t he OStto-Kkeotw Ricgh® Thi s A-secondarne qui r es
educational institutions to compile, publish , and disclose information about the graduation

and transfer rates of students.

CAMPUSSECURITYACT

This policy establishes that the Institution is responsible to guarantee maximum security to

the students and employee. Acts that involve any illegal activities on the campus (branch) or

its surroundings must be informed to the students and the faculty. The Institution must
comply with the Federal Government regulation that requires the submission of an annual

report.

The JDC Office of Academic Affairs is responsible for establishing appropriate procedures for
the dissemination of this information through br ochures, catalogs , and admission literature.

CONFIDENTIALITY OFSTUDENT EDUCATIONRECORDS

For purposes of this policy, the term O0studento6é means
attended JDC and for whom the Institution maintains education records. T he term oO0educatio
recordso6 or Ostudent educati on ris diredtlydraslaled ima student any r eco
and maintained by the Institution or its representative.

Student Education Records are confidential and may only be released with consent of the
student or as otherwise permitted by law. Each JDC record -keeping office establishes and
maintains procedures to handle Student Education Records consistent with this policy.

CONFIDENTIALITY INFORMATIONPOLICY

The following explains John Dewey Colleg eds policy for complying with the
Rights and Privacy Act of 1974 (FERPA). In compliance to this poli cy and regarding the

student ds Edcord, the $tunlents R at John Dewey College (JDC) will have the following

rights regarding their ~ Education Records:

1. Will h ave access to their Education Records.

2. May consent to release a record to a third party.

3. May request non -disclosure of Directory Information. (Also in compliance with the
Solomon -Pombo Act.)
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4. May seek amendment of information in a n Education Record which the student
demonstrates to be inaccurate.

5. Will b e notified of their privacy rights.

6. May file complaints with the Family Policy Compliance Office of the U.S. Department of
Education concerning alleged failures by John Dewey College to comply with the Act.

LOCATION ANDTYPES OFSTUDENT EDUCATIONRECORDS

JDC does not maintain  Student E ducation Records in one central office. These are maintained
in the various JDC units (departments, branches or learning sites). A student should cont act
the Office of the Registrar for guidance in determining which unit(s) he/she should contact

about his/her Education Record.

Example s of academic and non -academic S tudent Education R ecords include without
limitation:

1. Academic Records : Permanent record of academic performance (e.g., transcript,
including supporting documents) maintained by the Office of the Registrar, Academic
Advisor , Deands of fice, and Branch Directords
maintained by the individual branch Academic Off ice; admission files of students;
Career Center files.
2. Non-Academic Records : Files related to Financial Aid, International Students, Student
Accounts, and the Resource Center for Learning (Library); student discipline files;
employment files of students wh o are employed because of their student status (e.g.
work -study program).

TYPES OHNFORMATIONEXCLUDED FROMSTUDENT EDUCATIONRECORDS

Only information directly relevant to the educational processes of JDC or which is voluntarily
offered by the student and  accepted from the student will be included in Student Education
Records.

Specifically excluded from such Student Education Records are:

1. Medical and mental health information which is created, maintained, or used by a
physician, psychiatrist, psychologist, or other recognized professional in connection
with treatment of the student and disclosed only to individuals providing the treatment.

Such records are strictly confidential and not accessible except as provided by
applicable laws.

2. Sole possession record s or private notes maintained by individual faculty and
instructional, supervisory, or administrative personnel for their own use and which are
not accessible or released to anyone except a substitute.

3. Employment records of students which are made and main tained in the normal course
of business, d exclusively to their employment, and are not available for use for any
other purpose.

4. Alumni records which contain only information about former students after they are no
longer students at JDC.
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STUDENT ACCESSTO STUDENT EDUCATIONRECORDS

Each student may inspect his/her Education Record, subject to reasonable time, place, and
manner restrictions.

A student must submit a written request to review an Education Record. The request will be
granted as soon as pos sible, but no later than forty  -five days from the date of the receipt of the
request.

At the time of inspection, the student must present identification and must inspect the records

in the presence of a designated JDC official. In lieu of inspection and at the request of the
student, JDC may p rovide a copy of the requested Education R ecord. The student will be
charged for the actual costs of copying the records.

JDC reserves the right to deny requests for copies of records if there is an administrative
restriction on the individual 6s student account (e. g.

STUDENT EDUCATIONRECORDSNOT ACCESSIBLE TO THSTUDENT

A student may not access the following Education Records:

e Financial information submitted by parents.

e Confidential letters of recommendation for which a student has waived the right of
access provided that the recommendations are used only for their intended purpose (i.e.
admission, employment, or consideration for any honor). However, the student must
kn ow the names of all people making recommendations.

DISCLOSURES OSTUDENT EDUCATIONRECORDS

DISCLOSURE OBIRECTORYINFORMATION
At its discretion, JDC may release Directory Information unless the student has instructed the
Institution to restrict this info rmation.

1. FERPA considers Directory Information as generally not harmful or an invasion of
privacy if disclosed. In accordance with FERPA, JDC defines this information to
includes a studentds name, t e | -enpilladdregsespnmomttb e r s, add
and day of birth, dates of attendance at JDC, major field of study and class, date of
graduation, degrees and honors received at the Institution, participation in officially
recognized Institution activities, height and weight of members of athletic teams,
photographs, and similar information.

2. Directory Information cannot include student identification numbers, Social
Security numbers, citizenship, gender, race, religious preference, grades, and GPA.

3. JDC does not provide Student Directory Information to third party vendors except in
limited circumstances when disclosure of specific Directory Information is necessary
to provide a college -related service. In these unusual situations, JDC will not
disclose all Student Directory Information but only the specific elements of directory
information that are minimally necessary to provide the college -related service.

4. Appropriate JDC offices will review contracts that involve the use or disclosure of
Directory Information for compliance with this policy and FERPA.

24



5. Students who object to the disclosure of Directory Information must submit a
written notification to the Office of the Registrar. Forms for this purpose are
available from the Office of the Registrar and should be filed within thirty days
following the regi stration of each semester at JDC. In order to rescind this objection
the student must submit another written notification to the Office of the Registrar.

JDC is committed to offering students effective choices concerning disclosure of Directory
Information entrusted to us.

JDCOFFICIALSACCESS TEDUCATIONRECORDS

JDC officials are determined to have legitimate educational interest if the information

requested is necessary for that official to perform a task that is related to their normally

assigned job functions or related to their performance
of ficialdé includes faculty, staff, irdgartieeactingeconbebaif t he Boa
of JDC, and individuals, including students, serving on JDC committees. The determination as

to whether a legitimate educational interest exists will be made by the custodian of the records

on a case -by-case basis.

THIRD-PARTY ACCESS TEEDUCATIONRECORDS

1. Prior Written Consent . JDC may disclose Student Education Records with the prior
written consent of the student. A student may authorize access to third parties to
review the his/her education record by completing a written a nd dated authorization
form which specifies the information to be released, the reasons for the release, and to
whom the information is to be released.

2. No Prior Written Consent Needed . JDC may disclose information in the following
circumstances without the prior written consent of the student:

e To comply with a judicial order or lawfully issued subpoena. Unless
otherwise directed by the order or subpoena, JDC will make a reasonable
effort to notify the student in writing of the order or subpoena in advance
of compliance.

e To the parents of a dependent student, as defined in the Internal

Revenue Code. The parent must sign and provide to the Institution, a
written statement confirming that the student is a dependent. The
statement must be accompanied by a copy of the parentdés most

tax return which reports the student as a dependent.

e To persons or organ izations providing the student F inancial Aid, or who
determine financial decisions concerning eligibility, amount, conditions,
and enforcement or terms of  the Financial Aid.

e To organizations conducting stud ies for educational agencies to:

o Develop, validate, or administer predictive tests.
0  Administer student aid programs.
0 Improve instruction.

Disclosure under this paragraph shall only be made if the study is conducted in
a manner that does not permit personal identification of students by individuals
other than representatives of the organization and that personally identifiable
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data will be destroyed when no longer needed for the purpose for which it was
collected,;
e To authorized representatives of the Comptroller General of the United
States; Secretary of Education; or state and local educational authorities
to audit or evaluate a federal or state supported education programs, or
for the enforcement o f or compliance with legal requirements of those
programs.

Disclosure under this paragraph shall only be made if information is protected
in a manner that does not permit personal identification of students by
individuals other than the specified official s and that personally identifiable data
will be destroyed when no longer needed for the purpose for which it is collected.

e To accrediting organizations for purposes related to accreditation of JDC.

e To appropriate parties in a health or safety emergency.

e To victims of crimes of violence or non  -forcible sex offenses concerning
the results of disciplinary proceedings about those incidents.

e To appropriate parties as permitted
Disciplinary Violations Involving the Use or Possess ion of Alcohol or a
Controlled Substance.

e To appropriate parties in other circumstances as required by law.

Education records will only be disclosed to third parties if they are advised not to re -disclose
the information to others without the prior written consent of the student or as permitted by
law.

MONITORING ANDUSINGSTUDENT EDUCATIONRECORDS

Each JDC office must maintain a list of all individuals or organizations who have obtained
access to a Student Education R ecord. The list must indicate the legitimate interest that  each
person or organizatonhad i n obtaining the information. Thi

Student ds Education Record.

A Record of Access is not necessary for disclosures to the student, pursuant to a written
authoriza tion from a student, to JDC officials, of D  irectory Information, and in response to a
subpoena or court order specifying that the existence and/or contents of such documents may

not be revealed.

STUDENT® RIGHT TO CHALLENGEINFORMATION IN THESTUDENT
EDUCATIONRECORD

INFORMALRESOLUTION

If a student demonstrates that his/her Education Record is inaccurate, misleading or
otherwise in violation of his/her privacy rights, the student may request in writing that the
record be changed. The request should b e made directly to the custodian of the record. Any
disagreement should be resolved informally, if possible , and within a reasonable time period.
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FORMAL HEARING

If the request is denied, the student may fi lceofa wri

the Registrar. The Registrar will appoint a hearing committee to review the complaint.

The committee will provide the student a full and fair opportunity to present evidence. The
student may be assisted or represented by one or more individuals o f the studentds
including an attorney.

After the committee completes the proceeding and makes its findings, it will render a written
decision and forward it to the relevant parties for implementation.

EXPLANATORYSTATEMENT

Students, dissatisfied  with the results of a hearing, may place an explanatory statement in the
relevant Education Record commenting upon the information in dispute, and/or setting forth

any reason for disagreement with the Institutional decision not to correct or amend the reco rd.
Such a statement will become part of the Student Education Record.

INACTIVITY OFSTUDENT EDUCATIONRECORDS

After five years of the studentds graduation or the
the Institution will generally destroy Student Education Records. Exceptions include, but are

not limited to, the following:

e Permanent records of academic performance, including supporting documents.
e Such financial records necessary when a financial obligation to the Institution is
present.

e Discipinary records that involve a permanent notation

COMPLIANCE WITHFEDERAL ANDLOCALLAWS

This policy provides a gener al framework for JDC®&s
not cover all aspects and exceptions under FERPA and oth er laws. Unless specifically provided

in the policy, JDC does not intend to offer more protection than provided by FERPA. Any

ambiguities in this document shall be resolved in favor of a meaning that permits JDC to

comply with relevant laws and consisten t with its policies.

PoLicYy OVERSIGHT
JDC 6 ©ffice of the Registrar is responsible for:

e Overseeing implementation of the Confidentiality of Student Education Records policy,
including establishing processes needed to facilitate the implementation of the policy.

e Collaborating with the  Management Information Systems office on the development and
implementation of technological support.

e Interpreting the policy, resolving disputes, and responding to questions as they arise.

e Updating the policy as needed andr  ecommending revisionstothe Pr e s i d ©Office.d6 s

e Overseeing t he orientation to the community of this policy.

Each Registrar will also ensure that students are annually notified of their FERPA rights by
publication of such notice of rights in the Student H andbook, in catalogs, and other
appropriate venues
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USE OFSOCIAL SECURITYPOLICY

According to the Law Num. 186 of September 1, 2006, of Commonwealth of Puerto Rico the

Institution establishes that it will not show or display any Social Security Number (SSN) with

the purpose of identification of any student in any place or object visible to the general public.

This disposition will not apply regarding the use of the Social Security in those cases in w hich

this will be required or authorized by the student, parents or by any federal law or regulation

for internal purposes of identity verification, validation, employment, contribution or economic

assistance, subject the I nsttialttuti onsd warranty of conf |

JDC recognizes the importance establishing specific guidance to its faculty and staff for the

protection and wuse of the studentds Soci al Security
awareness about the confidential, protected nature of the stude nt 8ds SSN. Further mol
reduces reliance on the studentds SSN f osrstudestdist i fi caf

confidence surrounding  the handling of his/her SSN.

JDC is committed to ensuring privacy and proper handling of confidential information it
collects and maintains on faculty, staff and students, including the SSN which is required for
state and federal government reporting purposes.

It is the policy of JDC to protect the privacy of t he
restrictions on its use throughout admission, financial aid, billing and registration processes.
The collection, use , and di ssemination of the studentds Soci al S

thereof, for other purposes is strongly discouraged.

This policy outlines acceptabl e use of the studentds SSN,; ' i mits use
and establish procedures to assure that JDC employees and students are aware of and comply

with the Family Educational Rights and Privacy Act of 1974 (FERPA), and other applicable

state laws and regulations.

¢ JDC considers the studentds SSN or any part t her e
information" under the Family Educational Rights and Privacy Act of 1974 (FERPA).

e No part of a studentds SSN may be pubideée-wmaliol y di spl
multiple students, student rosters, bulletin boards, etc).

e The studentds SSN may be collected as part of the
registration at JDC.
e The studentds SSN is also generally r mgand ased f or (

part of applying for financial aid, billing, and employment.
e The risk of wunauthorized disclosure of the student:
electronic or paper copy of the SSN. Each department director is responsible for
ensuring that the number and scope of physical and electronic repositories of SSN are
kept to the minimum necessary.
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GENERALREQUIREMENTS
The following requirements apply to paper and electronic records.

1. Authorization . Only individuals with a "need to know" are authorized to access the
student 6s SSN. These individuals are to receive a|
confidentiality statement prior to receiving the st

2. Document Handling and Storage . Documents containing theé student

be distributed to or viewed by unauthorized individuals. Such documents are to be
stored in secured cabinets and locations. In high traffic areas, such documents are not
to be left on desks or other visible areas.

3. Disposal. The student 6s eitBedocumdntary er @élecironic formats are to
be destroyed (e.g., shredding papers, wiping electronic files, etc) prior to disposal.

4. Current and Future Records . JDC will insert in all Student Education R ecords in the
information systems (OHRM; MAS90; an d KG Systems) new primary identifiers. Until
those numbers are availabl e, it is acceptable t
SSN as a secondary identifier.

5. Historical Records . The studentds SSN is included i n

imaged do cuments. Such historical records cannot be altered. All records and files

(0] u
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containing studentds SSN data are to be considered

handled and stored accordingly.

6. Acceptable Release to Third Parties . JDC may release a student 0 s SSN to thiroc
parties as allowed by law, when authorization is granted by the individual student,
when the Legal Office has approved the release (e.g. subpoenas) or when the authorized
third party is acting as JDC's agent and when appropriate security is guaranteed by the
agreement (e.g., financial institutions providing student loans or other financial services
to students, and student  -designated entities receiving a student academic transcript).
REQUIREMENTS FORELECTRONICDATA
"SSN Data" include any ag gregation or collection of JDC student SSN stored, processed or
transmitted in an electronic format. Examples of these include: enterprise databases, small
databases ; such as : MS Access, Web pages, e - mail, including spreadsheets, tables and lists in
Word processing documents.
1. Student SSN Transmission by E -Mail, FTP, Instant Messaging, Etc . SSN Data may
not be transmitted (e.g., € -mail, FTP, instant messaging) to parties outside JDC without
appropriate security controls.  Generally, such controls include e ncryption and
authentication of recipients (e.g., password protection of files). Great care is to be taken
to ensure that e -mails are sent only to intended recipients.
2. Student SSN Transmission by Fax . A studentds SSN may not be f

required by law or as part of an essential administrative process (e.g., financial aid, tax
reporting, and transcripts). In such cases, reasonable and appropriate security controls
must be established and maintained to protect confidentiality (e.g., verifying fax
nu mbers; cover sheets; marking documents as confidential; including sender phone
number).
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3. Storage of Student SSN Data . JDC student administration databases and datasets
may not store or otherwise maintain a studentds SSN
reporting or other specific business purposes. Department directors are responsible for:
A. Maintaining an up -to-date inventory of SSN databases and datasets.
B. Minimizing the use of SSN (including use of substitutes such as partial SSN and
the John Dewey Colleg e ID Number).
C. Documenting security controls and risk remediation.
4. Academic Research with SSN Data . Research databases that include
a data element must be disclosed by the investigator to the appropriate Institutional
review board. Researc hers are responsible for:
A. Maintaining an up -to-date inventory of SSN databases and datasets.
B. Minimizing the use of SSN (including use of substitutes such as partial SSN and
the John Dewey College ID Number).
C. Documenting security controls and risk remediati on.

DRUG ANDALCOHOL-FREEENVIRONMENTINSTITUTIONAL PoOLICY

John Dewey College is com mitted with promoting a Drug Free Environment, as defined by Law

No. 4 of June 23, 1971, as amended, of the Commonwealth of Puerto Rico. The Institution
pursues a vigorous policy in combating the manufacture, distribution, supply, possession and

illegal use of controlled substances (as well as the abuse of alcohol) within its grounds . No
student or employee will be admitted under narcotic effects or drunk , to the Institution or its
surroundings  while under the influence of drugs and/or alcohol

SEXUALHARASSMENT
Sexual Harassment in the workplace and in the academic environment is illegal and will not be
tolerated. Under no circumstances will anyone be allowed to create a work or study

atmosphere characterized by Sexual Harassment in any of its manifestations. As defined by
law Title VII of the Civil Rights Act of 1964, Sexual Harassment in the workplace consists of
any type of undesired sexual advance or demand for sexual favors.

Prevention is the best tool to eliminate Sexual Harassment in the workplace. JDC takes steps
necessary to prevent Sexual Harassment from occurring.

We clearly communicate to our employees and students that Sex ual Harassment will not be
tolerated. They will provide Sexual Harassment training and establish an effective complaint or
grievance process and take immediate and appropriate action when an emp loyee or student
complains.

SMOKING INPuBLIC PLACES

John D ewey College has established a complete and rigorous adhesion to the purpose and
disposition of the Law Num. 40 from 1993, the Law to Regulate the Smoking Practice in Public

Places, and its later 1996 amendment Law 133, to regulate smoking in private and p ublic
places.

The most rece nt modification established in March 2, 2007 , Law 66, amended articles 2, 3, 4,

5, 6, 9 and 11 of Law Num. 40, forbids this practice inside jails, pubs, restaurants (including

open-air terraces with one or more employees), bars, casinos, workplaces, educational
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institutions, cars with children under age 13 and most public places. Smoking sections are not
allowed.

ANTI-BULLYINGPoOLICY

John Dewey College , in accordance with the  State and Federal Legislation,  defines bullying as
behavior by an individual or group, usually repeated over time, that intentionally hurts another

individual or group either physically or emotionally.

We also find that bullying mostly falls into two categories: emotionally harmful behavior, such
as taunting , spreading hurtful rumors and excluding people from groups; and physically
harmful behavior, such as kicking, hitting, pushing, or other forms of physical abuse.

JDC uses the following three conditions to define incidences of harmful interpersonal behavi or
as bullying behavior:

e ltis repetitive, willful or persistent.
e |tis intentionally harmful, carried out by an individual or group.
e There is an imbalance of power leaving the person who is bullied feeling defenseless.

Bullying takes place through means which can be verbal (e.g. name -calling), indirect (e.g.
exclusion) and physical (e.g. hitting).

These are: racial and religious bullying; homophobic and transgender bullying; bullying related

to special educational needs and disability; and cyber -bullying . Cyber -bullying means the use
of electronic equipment; such as, computers and mobile phones. It involves new and
increasingly complex forms and types of bullying such as impersonation and exclusion from

social networking.

John Dewey College prohibits an  d will not tolerate any form of harassment or intimidation,
bullying, among its students. The Institution understands that a secure and respectful
environment will guide students to achieve their academic goals and success. Harassment and

intimidation, s een as an antisoci al behavior, affects the stu
Il nstitutionds capacity to t eaaribntedeaenviranmegneacef ul and educ:
The Institution expects that every administrator, teacher and other personnel be award of act s

of bullying. They are also required to models of civism and respect through their actions and
behavior.

SELF-MEDICATION FORASTHMA PoLICY

Notwithstanding any provision of this title or any other law or rule to the contrary, John Dewey

College in compliance to Right to Carry and Self Administer Asthma Medication in Schools -
Legislation will permit possession and self -administration of a prescribed, metered dosage,
asthma -reliever inhaler by any asthmatic student if the student's parent or guardian

e Provides to the Institution written authorization for student possession and self -
administration of the inhaler; and

e Provides a written statement from the prescribing health care practitioner that the
student suffers from asthma and has been instructed i n self -administration of the

31



prescribed, metered dosage, asthma -reliever inhaler. The statement must also contain

the following information:

0 The name and purpose of the medication.

0 The prescribed dosage.

0 The time or times the prescribed inhaler is to be regularly administered as well as
any additional special circumstances under which the inhaler is to be administered.

0 The length of time for which the inhaler is prescribed.

This information will be kept on file in the Office of the Registrar.

JDC willinf orm the studentds parent or guardi an that t he
representatives will not incur any liability as a result of any injury sustained by the student or

any other person from possession or self ~ -administration of the inhaler. The st udentds parent
guardian shall sign a statement acknowledging that JDC will incur any liability and the parent

or guardian shall indemnify and hold harmless the Institution and its employees against any

claims relating to the possession or self -administr ation of the inhaler. Nothing will be

construed to relieve liability of the Institution or its employees for negligence.

The permission for self -administration of the prescribed, metered dosage, asthma -reliever
inhaler shall be effective for the school te rm in which it is granted and must be renewed each
following school term upon fulfilling the requirements of this policy.

John Dewey College will suspend or revoke the student's possession and self -administration
privileges if the student misuses the inhal er or makes the inhaler available for usage by any
other person.

Once authorization has been granted by JDC, an asthmatic student may possess and use the
prescribed, metered dose asthma -reliever inhaler when at the Institution, at an Institution -
sponsored activity, or before or after normal Institutional activities while on JDC properties,

including after -school activities.

CoNDUCTB EHAVIORPoOLICY

The respect towards the students and the rest of the personnel constitutes the basic rule of a
well -functioning Institution. This respect should be manifested in all the relationships among
individuals of the Institution and be part of its daily life.

The Policy concerning conduct has been established to guarantee an educational environment
that stimulates the stu dent s 6 growt h i n t heir educational and
primary function of this policy is to guarantee an appropriate educational environment at all

times.
This policy includes the following:

e Preservation of institutional property

e Courtesy and respect towards classmates and personnel

e Conduct that violates state and federal laws

e Immoral acts

e Lack of honesty resulting in alteration or falsification of a cademic records or any official
documents, such as tests, projects portfolio, etc.
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Violation of this policy can result in the temporary or permanent suspension of the student.
When a student has been sanctioned for the violation of any part of this policy, the student has
the right to present his/her case before a disciplinary committee.

STUDENT COMPLAINT PoLiICcY

The Institution sorts the student complaints into two categories: complaints having to do with
the academic programs, and complaints having to do with the administration.

STUDENT COMPLAINT PROCEDURE
If a student has a complaint or problem, he/she is encouraged to follow the JDC Student
Complaint Procedure.

First , the student should discuss his/her complaint with the person with immediate decision -
making responsibilities in the department or program.

Second , if the student feels that the complaint has not been fully addressed, a written
statement should be submitted.

In the case of undergraduate students, the designated staff is the Dean of Student
Affairs if related to non -academic issues or to the Dean o f Academic Affairs for academic
issues.

In case of certificate/diploma students, the written statement should be submitted to

t he I nstitutionos Associ at e Director facademidc ad e mi c
issues.
The written statement should indicat e student ds name, | D#, and contact

synopsis of the facts of the issue and the steps taken to remedy the situation.

Third , the appropriate John Dewey College staff member or department will be notified of the
complaint. A follow -up meeting between the student and the Dean or Associate Director will be
held within 10 school days of the date of the written complaint in an effort to resolve the issue.

Fourth , if the student is not satisfied with the results, he/she may file an appeal with the

Institutiondés Chancell orés or Directords Office. The
student s name, | D#, and contact number s, with a synoj
steps taken to remedy the situation and indicate why the results are no t satisfactory.

The Chancellor or Director will have 10 class days, from the date the appeal is received, to
provide a response to the student.

Fifth , if the student is not satisfied with the results, the student will file an appeal with the

Institution 6 s Presi dentds Office. The appeal should be in
ID#, and contact numbers, with a synopsis of the facts of the issue and the steps taken to

remedy the situation and indicate why the results are not satisfactory.

ThePresi dent 6s Of fice wildl have 10 c¢class days, from the
response to the student.

Finally , if the student follows this complaint procedure and still feels dissatisfied with the
results, he/she may send a written copy of the complaint to:
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e Accrediting Council for Independent Colleges and Schools (ACICS)
750 First Street, NE, Suite 980, Washington, D.C. 20002 -4241
Telephone (202) 336 -6780

e Consejo de Educacion Superior (CES)
P.O. Box 19900, San Juan, PR 00910 -1900
Telephone (787) 727 -7100

e Consejo General de Educacion (CGE)
P.O. Box 195429, San Juan PR 00919  -5429
Telephone (787) 764 -0101

COURSEVALIDATION PoLICY
Students transferred from an accredited institution authorized by the U. S. Department of
Education can request validation of courses.

UNDERGRADUATELEVEL
They must comply with the following requirements:

e Submit a Validation Form to the JDC Office of th e Registrar demonstrating that courses
to be transferred were approved with a grade point average of no less than C (70%), and
a term no greater than 10 years transpired after the courses have been completed.

e Submit the original credits transcript from the university of precedence. When
necessary the student must provide a copy of the in
e Must not be under academic or disciplinary sanctions from the university of origin. As
part of this requirement, a O0Godatory. St anding Lettero

The total credits which may be validated as a transfer from another university, will not exceed
50% of the total credits towards the selected degree. The courses transferred will appear in the
st u d e acadénsic record without a grade.

For interna tional students, official evidence of studies must be submitted in English or
Spanish, properly authenticated by the appropriate authorities of the country of origin. High

school equivalency or university degree(s) must be validated by the Department of E ducation of
Puerto Rico or any other authorized agency.

CERTIFICATE/ D IPLOMA LEVEL
At the Certificate/Diploma Level only a maximum of 9 credits will be transferable from an
accredited institution for programs with more than 24 credits.

The validation poli cy of these courses will not apply for Certificate/Diploma  programs of 24
credits or less.

A validated course does not affect academic progress or credit s attempted.

COURSEVALIDATION PoLicy WITHINJDC

JDCCERTIFICATE/D IPLOMA PROGRAMS TOQJDCCERTIFICATE/D IPLOMA PROGRAMS
All graduates of JDC Certificate/Diploma Programs , who wish to enroll in another JDC
Certificate/Diploma Program and who have no past due economic balances with the
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Institution , will be accredited up to a maximum of 24 approve d credits from the previous
program. This policy does not affect grade point average (GPA) or credits attempted.

This applies only to programs that have not suffered changes to their curriculum content. All
courses with grades of C or better will be accr edited . The graduate must complete a new
admission form.

JDCCERTIFICATE/D IPLOMA PROGRAMS TOUNDERGRADUATEPROGRAMS
The total credits which may be validated for graduates from JDC Certificate/Diploma Programs

will not exceed 12 credits of the total cred its towards the selected undergraduate degree.
PREPARATORYCOURSES
Graduates from JDC Certificate/Diploma Programs who have completed Spanish (ES100),

English (IN100), or Mathematics (MA100) with a final grade point average of C or better, will
notberequired to take the 0JDC Pl acement Testo for t he
English or Mathematics.

COURSECHALLENGEPOLICY

This policy only applies to undergraduate degrees. Students that want to challenge any course
must meet the following requireme  nts:

Students should coordinate with Academic Department Director for the date(s) of the
examination of the course being challenged

Students who wish to challenge a course must do so in writing in the office of the
corresponding academic department at lea st three weeks prior to the date in the academic
calendar of the Institution.

The Inst itution will use the following E  valuation Scale to classify the score obtained in the
examination corresponding to the challenged course s:

e Passed (P) with a score of C (70%) or more.
e Not Passed (NP) with a score of D (69%) or less.

The cost to complete the  Course Challenge Process is 50% of the cost per credit of the course to
be challenged. To take the test, the student is required to pay 25% of the total cost of the
course.

Once the student takes the test, it will be evaluated and scored as Passed or Not Passed.

o If the student passes the test, he/she must pay the remaining 25% of the total cost of
the course.

e |If the student does not pass the test, he/she will not receive credit for the course and
the amount already paid (25%)  will not be reimbursed.

The Academic Department Director will notify the test results to the student and to the Office
of the Registrar which will enter the cou rseds corresponding evaluation o
studentds transcript. This evalwuation wil!/| not count

RECLASSIFICATIONPOLICY
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An undergraduate student who wishes to make a change in his/her academic program shoul d
make a written request at the Office of the Registrar.

COURSEREPETITION PoOLICY

The Course Repetition Policy provides a student, who have done poorly academically, the
opportunity to repeat courses and be able to calculate his/her highest grades in the ¢ ourse. A
student can repeat a course whenever he/she is not satisfied with the grade point average
obtained in the course.

All grades received must appear on the transcript, but only the highest grade received is
counted in the grade point average (GPA) a  nd credits earned toward the degree. The original
course will remain on the official transcript for historical purposes only.

All courses must be repeated when a grade equivalent to F has been earned.

FINANCIAL AID

Students, who receive funds from differe nt Financial Aid programs and wish or must repeat a
course with D or F, can do so up to a maximum of two additional occasions financed with
federal funds.

UNDERGRADUATESTUDENTS
A student with a final course grade average in a concentration course equival entto D or F
must repeat the course and obtain a final course average of C (70%) or more.

A student with a final course grade average in a concentration course equivalent to D or F and
this course is a pre -requisite of another course; he/she must repeat t he course before
enrollment in said course and obtain a final course average of C (70%) or more.
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FINANCIALAID

Financial Aid constitutes a privilege and not a right. For this reason, it is subject to the
assignment and availability of the corresponding federal and state funds. The JDC Financial
Aid Office is responsible for processing all applications for federal and state financial aid from
the students enrolled in the Institution who have not completed a Bachelor Degree. It is the
respo nsibility of the student to follow all necessary steps in applying for Financial Aid.

ELIGIBILITY REQUISITES FORFINANCIAL AID
A student interested in Financial Aid must:

e Be enrolled in a study program eligible for Financial Aid under Title IV.

e Be an Ameri can citizen or a foreign eligible citizen.

e Demonstrate financial need.

e Be free of debts from any Federal Aid Program under Title IV

e Comply with the Satisfactory Academic Progress Policy stipulated within this catalog.

e Submit a Free Application for Feder  al Student Aid (FAFSA) with all required documents
and within annually established dates.

Male students must provide evidence of registration with Selective Services. If the student is
26 years or older and has not registered, he automatically will not _ be eligible for Financial Aid.

TYPES OFFINANCIAL AID

PELL GRANT

The Federal Pell Grant is for High School graduates and students participating in the Ability to
Benefit Program (ATB). This financial aid is for post secondary education. The program is the
most common type of financial aid approved by the Federal Government. There are other
financial aid programs that can compl ement this scholarship, if the students qualify.

FEDERALWORK STUDY PROGRAM(FWYS)

This program provides jobs to students in econom ical need to cover part of their expenses. The
Financial Aid Director will consider the following criteria to determine the placement and for

how long the student is going to work under the program: financial needs, class schedule and
academic progress. The Financial Aid offered depends on the availability of funds.

SUPPLEMENTALEDUCATIONALOPPORTUNITY GRANT (SEOG)
This program has been designed for students with an exceptional financial need who otherwise
would not be able to continue their studies.

ACADEMICCOMPETITIVENESSGRANT (ACG)
Academic Competitiveness Grants are available to students for their first and second academic
years of undergraduate studies

NATIONAL SCIENCE ANDMATHEMATICSACCESS TARETAIN TALENT (SMART)
National SMART Grants are a vailable to full time students for their third and fourth academic
years of Bachelor Degree programs that are pursuing majors in Mathematics, Sciences,
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Technology, Engineering, or a critical foreign language. In addition, he/s he must maintain a
three grad e of point average.

PROGRAMA DEAYUDAEDUCATIVASUPLEMENTARIASUBGRADUADAPAESS)
UNDERGRADUATESUPPLEMENTARYAID PROGRAM

This program is awarded to senior high school students through the Council of Higher
Education of Puerto Rico (CES Spanish initials), as an economic aid for their education. This
program supplements the economic aid that the students receive thru other program s. The
criteria of eligibility will be the same as the one used by the U.S. Department of Education.

FINANCIAL INFORMATION
There are two types of expenses related with programs of studies:

e Direct costs (included in the contract); such as: enrollment, tuition, laboratories fees,
among others);
e Books and materials expenses (not included in the contract).

Both costs categories v ary according to the nature of the programs.

The direct costs of the program are detailed on the Enrollment Contract signed by the

I nstitutionds representRaféertovvgpenddn3d )t he student . (
The Institution reserves its right to amend the costs of the programs and other miscellaneous
fees.

ENROLLMENTCANCELLATIONPOLICY

If the student cancels before a period of three labor days (72 hours) his/her enrollment after
signing the contract, a full refund of any enroliment fee will be executed.

Any student, who has not visited the campus before the process of enrollment, can cancel
his/her enroliment without any penalties or changes up to the three days after his/her first
visit.

INSTITUTIONAL REFUNDPOLICY

VOLUNTARYWITHDRAW (W)

Any student who deci des to discontinue his/her studies must submit a Voluntary Withdraw
request. The Institution will use the last day of attendance that appears on the Voluntary
Withdraw request to calculate any kind of reimbursement.

e The reimbursement will be no less tha n the portion of the tuition costs and other
charges imposed to the student by the Institution in proportion to the time the student
assisted to class and the amount that has been charged.

e The reimbursement will be rounded to the nearest tenth decimal po int minus a
withdrawal fee for that payment period.

In any payment period (term) in which the student had assisted to more than 60% of the total
period, the Institution will have the right to retain or charge 100% of the determined costs.

UNAUTHORIZEDVOLUNTARY WITHDRAW (WF)
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If the student incurs in an Unauthorized Voluntary Withdraw (WF), he/she will be entitled to
one-half of all tuition costs imposed to the student by the Institution.

FINANCIAL AID REFUNDPoOLICY

John Dewey College returns unearned funds received from Federal Student Assistance
Programs to the proper program accounts or lenders in accordance with Federal Title IV
Student Assistance Regulations, as amended, under 34 CFR, section 668.22(d) of the
Reauthorization of the Higher Education Act of 1965.

The student, receiving financial aid from Federal Title IV programs, is required to complete a
minimum number of hours for which this financial aid was received. If the student completely
withdraws from school during the term or stops attend ing, but fails to officially withdraw, the
student may be required to return the unearned part of the funds received to help pay
educational expenses for the term.

RETURN OFFEDERALTITLE IV FUNDS

Return of Federal Title IV funds will be distributed acco rding to statutory regulations.
Worksheets/Formulas provided by the U.S. Department of Education will be used to determine

the amounts and order of return.

LIABILITY FOR RETURN OFFEDERALTITLE IV FUNDS
Liability for return of Federal Title IV funds will be determined according to the following
guidelines:

o If the student remains enrolled and attends class beyond the 60% mark of the term in
which aid is received, all federal aid is considered earned and not subject to this policy.

e If the student completely withdraws from all classes before completing 60% of the
term, a pro -rated portion of the federal aid received must be returned to the
corresponding Federal Aid Program equal to the percentage of the term remaining.

e If the student incurs in an Unauthorized  Voluntary Withdraw (WF) , one-half of all
federal aid received during the term must be returned to the corresponding Federal Aid
Program.

e |f a student's share of the return amount exists, the student will be notified and allowed
45 days from the date of de termination to return the financial aid funds to the JDC
Oof fice of the Bursar for deposit into the correspon
e If the student does not return the amount owed within the 45 -day period, the amount of
overpayment will be reporte  d to the U.S. Department of Education (DE) via the National
Student Loan Database (NSLDS) and the student will be referred to the DE for
resolution of the debt. Unearned aid will be refunded to the appropriate program(s), if
necessary based on these regul ations.
e |If the student owes money to JDC or to one of the financial aid programs in the form of
a repayment, the Office of Financial Aid or the Office of the Bursar will notify the
student.

DEFERREDPAYMENT PLANS

The student may request a  Deferred Payment Plan to cover the costs not covered by financial
aid. The Payment Plan will be established by the Office of the Bursar considering the duration
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of the term. John Dewey College reserves the right to suspend any student from his/her
academic program who ha s not complied with the agreed economic obligation with the
Institution.

Any student with a balance past due may be excluded from the classes, laboratory sessions,
exams, extracurricular activities, and graduation ceremony until an agreement is made or the
balance is paid in full.

The Institution will not hand out grades, transcripts or any type of certifications to any student
who has a balance past due.

Students, who at the moment of terminating the late enrollment period, have not completed all
documen ts pertaining to the Financial Aid Office, shall be considered private students and
must pay 25% of the total cost of the term to continue their studies. Reimbursement of any
excess payment will be processed once the financial aid funds have been received .
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STUDENTSERVICES

ADMISSIONOFFICE

The Admission Office is responsible for a complete orientation to  all new students of John
Dewey Col |l egeds ac awleevaluate therappticatians ®f;new candidates; as well
as, offer student orientation with respect to the admission process, academic program
requirements, Institutional policies and applicable rules.

OFFICE OF THEBURSAR

The Office of the Bursar informs stu dents of Institutional tuition fees, quotas, and economic
obligation incurred. This office maintains a record of transactions and advises the students
concerning payment plans, cost of enroliment, and Institutional policies and regulations. It also

bills and collects tuition, fees and other Institution related charges. .

OFFICE OFACADEMICAFFAIRS

The Office of the Dean for Academic Affairs is in charge of all undergraduate programs.
This office is responsible for creating and sustaining an environment of academic and
professional excellence for students and faculty and a collaborative working environment with
educational team members.

The Associate Director of Academic Affairs is responsible for the academic programs, faculty
affairs , and graduate educ ation.

OFFICE OF THEREGISTRAR
The Office of the Registrar is responsible for
student s &le contains evidence of all transactions performed.

Students requiring information regarding grades, transcriptions and other academic
requirements should communicate with the Office of the Registrar.

The Office of the Registrar is responsible for emitting academic transcripts and evaluations,
study certifi cations, and any other academic  -related document.

Those stu dents with claims regarding course grades are encouraged to file a request a week
prior to the end of the current term and no later than three weeks into the subsequent term.

OFFICE OFSTUDENT SERVICES

The Office of Student Services has been designed to provide supporting services to students in
order to facilitate adaptation to their learning environment and the learning process.

The Office of Student Services offers to new and active students orientation, academic
counseling, and coordination for tuto ring services.

PLACEMENTOFFICE

The main objective of the Placement Office is to place students in the work force once they have
completed their studies. The mission is to advise and develop the skills that the students will
need in the market place.
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This office offers services which include : preparing resumes, applying for employment, job
interview strategies, and stress and etiquette workshops, among others.

Students interested in establishing their own business will receive help in preparing a busin ess
plan, guidelines on establishing an operational budget , and strategies to develop sales and
marketing .

RESOURCECENTER FORLEARNING

The Resource Center for Learning provides the students with the educational resources related
to the academic programs  offered by the Institution. The Center has audiovisual equipment,
public catalogs, publications, reference materials, textbooks, newspapers, computers and
Internet facilities, all in a favorable environment in which to study. The hours of service are:

Mondays to Fridays 7:30 am to 10:00 pm
Saturdays 8:00 am to 6:00 pm
Sundays 8:00 am to 1:00pm
Holidays 7:30am to 12:00m
The service hours for the Resource Center for Learning could vary according to the JDC
branch.

STUDENT BODY REPRESENTATION

The Student Body Representationds objective i s to channel
studentsd aspirations and promote communicati on, coll a
the students, faculty , and administration. The Student Body is welcomed to contribute ide as

on necessary improvements that will benefit both the students and the Institution.
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ACADEMICAFFAIRS

CURRICULUMCOMPONENTS FORJNDERGRADUATEACADEMICDEGREES

PREPARATORYCOMPONENT

As our philosophy states, John Dewey College serves a significant number of non -traditional
students. Among them, students with socio -cultural and educational disadvantages and
adults who desire to begin or continue his/her undergraduate studies. In both cases, a

significant number of students manifest difficulties in English, Spanish, and Mathematics.

PREPARATION FORCOLLEGE LIFE: As part of the Preparatory Component, all students are
required to complete the course: Preparation for College Life.

The objective of this component is to develop each student & self esteem, provide adequate tools
so he/she can succeed in the college environment, help students with socio -cultural and
economic disadvantages to continue his/her respective studies.

All student s admitted to JDC are required to take the course Preparation to College Life except

those students who had previously obtained a university/college degree. These students are

exempt from taking this course, but must present evidence of an awarded degree of an
accredited university. This course does not affect academic progress or intended credits.

REMEDIAL/P REPARATORY COURSES JDC has designed remedial/preparatory courses to offer
opportunities for students to overcome their difficulties and defi cienci es in the basic skills of
Mathematics, English and Spanish.

The remedial/ preparatory courses of English, Spanish and Mathematics are required for
students with a 79% score or less in the JDC Placement Test. These students are required to
attend the Tuto ring Program for the Preparatory Component. For these students the
attendance to these servicesis  compulsory .

The following students are exempt from taking the JDC Placement Test:

e Transfer students with validated courses of basic Spanish, English , and/or
Mathematics.

e Students graduated from a JDC Certificate/Diploma Program approved with a course
grade average of 70% C or more in these basic courses.

TUTORINGPROGRAM

John Dewey College provides a Tutoring Program for the students in the Preparatory
Component. The main purpose of the Tutoring Program services is to offer individual or group
assistance to the student with deficiencies or identified skill needs. These s ervices may be
obtained through referral from the professor or

The tutoring for the Preparatory Component is compulsory . Tutorials are offered dalily,
during daytime as well as evening and on weekends by selected professo rs.

TUTORINGPROGRAM BYSTUDENT TUTORS
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Student tutors are those students who show interest in helping their fellow students and who

have shown superior academic proficiency in the academic course or area in which tutoring is

offered. The student has to con t act the Student Af fair Deands Offic
Academic Affairs Department to request the schedule of the tutoring services.

Any student that does not show an adequate progress of at least a 70% (C) course grade
average cannot continue studies i n the Institution and will be reoriented towards other
disciplines more suitable to his/her particular level of competence

PREPARATORYCOMPONENTCOURSES
The following are the courses corresponding to the Preparatory Component:

Code Course Credits
ENGL 100 Preparatory English 3
ESPA 100 Preparatory Spanish 3
MATE 100 Preparatory Mathematics 3
PREP 100 Preparation for College Life 3

GENERALSTUDIES COMPONENT

The objectives of the General Studies Component are to improv e the general cultural/linguistic
skills of the students; develop in them a sense of social and ethical commitment; develop
critical thinking, analysis and investigation skills that will enable them to continue advanced
studies in their specialized areas.

The following are the courses corresponding to the General Studies Component:

Code Courses

CISO 101 Introduction to Social Sciences |

CISO 102 Introduction to Social Sciences I

ENGL 101 English Composition |

ENGL 102 English Composition I

ESPA 101 Spanish Composition |

ESPA 102 Spanish Composition I

HUMA 101 Introduction to the Study of Western Civilizations |

In addition to the above courses of the General Studies Component, the following courses are

required for a Bachelor Degree:

Code Courses

ENGL 405 Conversational English |

ENGL 406 Conversational English Il

HUMA 102 Introduction to  the Study of Western Civilizations I
HUMA 305 History of Puerto Rico

PSIC 201 Psychology

SOCI 301 Sociology
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APPLIED GENERALSTUDIES

The following courses are classified as Applied General Studies for the Engineerin
academic degrees:

g Technology

Code Courses

FISI 101 Physics |

FISI 201 Physics Il

QUIM 101 General Chemistry

SCIENCES ANDIECHNOLOGYCOMPONENT

The objective of this component is for the students to acquire mastery in knowledge and skills
in the areas of the sciences, Mathematics, computer use and technology which are
fundamentals in his/her specialization field.

The following courses are classified as the Sciences and Technology Component:

Code Courses

ANAT 101 Human Anatomy and  Physiology |
ANAT 102 Human Anatomy and Physiology I
BIOL 101 Human Biology

COMP 101 Introduction to Computerized System s and Laboratory
FISI 101 Physics |

FISI 201 Physics Il

MATE 101 Basic Mathematics

MATE 102 College Algebra

MATE 110 Intermediate Algebra

MATE 112 Pre-Calculus |

MATE 201 Pre-Calculus Il

MICR 101 Microbiology

MICR 102 Environmental Microbiology

QUIM 101 General Chemistry |

QUIM 103 Environmental Chemistry

SPECIALIZATIONCONCENTRATIONCOMPONENT

The Specialization/ Concentration Component constitutes a fundamental area in the
development of the future professionals. The main objective of this component is to provide the

students with knowledge, technical, critical thinking, analysis and investigation skills that wil I
enable them to successfully realize their professional performance.

The following codes correspond to courses classified in the Specialization/Concentration
Component

Code Courses

ADOF System Office Administration
ARTG Graphics Arts

COMP Comput ers
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CONT Accounting

EDPE Preschool Education

ENFE Nursing Sciences

FARM Pharmacy

SIGA Management Information System

TIAM Environmental Engineering Technology

TICC Civil Engineering Technology in Construction
TIEC Electrical Engineering Tec hnology in Computer
TIEE Electrical Engineering Technology in Electronics

The following codes correspond to courses classified in the Specialization/Concentration
Component for the Business Administration academic degrees:

Code Courses

ECON Economy

ESTA Statistics

FINA Finance

GERE Management
MERC Marketing

REHU Human Resources

ELECTIVECOMPONENTS
The objective of the Elective Component is to provide students with knowledge that will enrich

their academic experiences. It provides the stud ents with the knowledge and skills that will
allow them to expand their general cultural/linguistic knowledge , intensify their area of
specialization/concentration , and go forward in other areas of specialization.

AN ELECTIVE OFONE SPECIALIZATIONC ONCENIRATION
An elective of one specialization/concentration can be a component of any other specialization,
or simply an additional course that may not be part of any other specialization.

DIRECTEDELECTIVES
In some academic programs, John Dewey College has developed directed electives that will help
the students to develop their optimal skills.

PRACTICUMCOMPONENT

This component allows the student to apply his or her learned skills in a real work scenario. It

also seeks to allow the student to confirm or to redefine his or her true vocation and thus allow
him or her make adjustment (if necessary) in his or her study plans.

The objectives of this component are to give the students the opportunity to exercise their

newly acquired professional abilities and s kills ; provide them a working experience under
professional supervision and guidance and fine -tune and enhance learning through hand s-on
experience.

CERTIFICATED IPLOMA ACADEMICCURRICULUMCOMPONENT
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BAsIC SKILLS COMPONENT
The following courses are  classified in the Basic Skills Component:

Code Courses

ES100 Spanish

IN100 Effective Language Communication |
IN110 Effective Language Communication Il
MA100 Mathematics

RELATED COURSESCOMPONENT
The following codes correspond to courses classified in the Related Courses Component:

Code Courses

CO Accounting

IC Introduction to Computers

DE Development of Personal and Business Ethics
EM Entrepreneurship

Sl Industrial Safety and Hygiene

SPECIALIZATION COMPONENT
The following cod es correspond to courses classified in the Specialization Component:

Code Courses

AA Administrative Assistant

AM Automotive Technician Specialized in Fuel Injection

BR Barbering

CcC Child Care

CM Cosmetology

EL Electricity

PL Plumbing

MM Marine Mechanical Technology, Services and Maintenance
of Small Vessels

LPN Practical Nursing

RF Refrigeration and Air Conditioning

TI Information Technology Specialist

™ Automotive Technician Specialized in Motorcycles and
Related Vehicles

TEA Automotive Electronics Specialist

PRACTICUMCOMPONENT

This component allows the student to apply his or her learned skills in a real work scenario. It
also seeks to allow the student to confirm or to redefine his or her true vocation and thus allow
him or her make adjustment (if necessary) in his or her study plans.

The objectives of this component are to give the students the opportunity to exercise their
newly acquired professional abilities and skills ; provide them a working experience under
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professio nal supervision and guidance and fine -tune and enhance learning through hand s-on
experience.

CURRICULUM ANDPROGRAMEVALUATION

The Institution evaluates and revises periodically the curricular and academic content of the
Academic Degrees and the Certifica te/Diploma P rograms in order to maintain up -dated and
current o fferings. It also seeks to keep -up with technological advances and the demands of the
employment market. These considering will assure that John Dewey College can best serve its

st udemeeds.d

COURSECODIFICATIONSYSTEM FOR THEHUNDERGRADUATELEVEL

The John Dewey College Codification System consists of a four letter code that identifies the
course theme. These letters are followed by numbers that identify the course level. The initial
nu mber indicates the complexity of the course. This numerical codification corresponds to the
level of undergraduate studies.

For instance:
100s and 200s numerical codification courses are frequently offered to:

e Freshmen (first level undergraduate).
e Sophomore (second level undergraduate) students.

300s and 400s numerical codification courses cannot be taken without the completion
of first and second level undergraduate studies.

Numerical Codification Level of Studies
100s First level und ergraduate
200s Second level undergraduate
300s Third level undergraduate
400s Fourth level undergraduate

ENROLLMENTPERIODS
Enrollment periods must take place as determined by the Office of the Registrar and as
published in the Academic Calendar. (Refer to Appendix 2).

The student is officially enrolled when his/her class program has been authorized by the
Registrar and the Bursar. To be able to attend classes, the student must present the official
registration documents to each professor.

Enrollment constitutes a contract between the parties for the duration of an academic term.
For each academic term, a new contract is com pleted with a new program.

STUDENT CLASSIFICATIONS

FULL-TIME STUDENT
A full -time student refers to a regular student who registers (enrolls) in at least 12 credit hours
in any trimester or semester.
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